[punoxenue 3

K npukazy MY «YJO
I'ynepmecckoro
MYHHIHUITATEHOTO paiioHa
ot 16.07.2015 r. Ne OJ1-31

Koaexc 3Tuku U ci1y:ke0HOr0 noBeaeHnsi pa0OTHMKOB
MyHMIUNIAJBLHOTO YYpeKIeHusl «YpaBjieHue J0MKOJbHOr0 00pa3oBaHus
I'ynepmecckoro MyHMIMNaJbHOr0 PaiioHa)

1. O01mme moJ10KeHus

1.1. Komekc 3THKM M CIIy’)keOHOTO TOBEACHUS PAOOTHHUKOB MYyHHIIMIAIBHOTO YUPEKICHHUS
«YnpaBiaeHue JIOLIKOJIBHOTO o00pa3oBaHus ['yaepMecckoro MYHUIMIAIBHOIO paiioHa (nanee -
VYnpasienue) pa3padoTaH B COOTBETCTBUU C TMOJIOKEHHSIMH METOAMYECKIX DPEKOMEHJIAINI 10
pa3paboTKe U MPUHATUIO OpPraHU3aLUIMU MEp 10 NPEIYIPEXIECHUIO U TPOTUBOACHCTBUIO KOPPYIILIUY,
YTBEPKACHHBIX MUHUCTEPCTBOM Tpy/ia U couuanbHoi 3amuTsl PO 08 HosOps 2013 r.

1.2. Hactosmmii Kogekc ycranaBnuBaeT o0mue npaBuia U CTaHAAPTHI TOBEIEHUS PaOOTHUKOB
VYrpaBieHus, 3aTparvBaloOUINX JTUKY JIEJOBBIX OTHOUICHWH M HAampaBJICHHBIX Ha (opMupoBaHHE
TUYHOTI'0, 100POCOBECTHOIO MOBEACHUS PAOOTHUKOB U YTIPaBJIEHUS B LIETIOM.

1.3. Hacrosmmii Kogexc mnpusBaH MOBBICUTH 3()(PEKTHBHOCTH BBINOIHEHUS PAOOTHUKAMH
VYnpaBieHus CBOUX JODKHOCTHBIX 00sI3aHHOCTEH, a TaKxKe:

- CIIy’)KUT OCHOBOM (pOpMUPOBaHUS JOJKHON MOpaiu, MpodeccnoHalIbHOM YeCTH U CITyKeOHOTro
3THKETa pPaOOTHHUKOB;

- OpHEHTHpyeT pabOTHUKOB B CHUTyallMsIX KOH(DJIMKTa HHTEPECOB U  ITHUYECKOU
HEOIPEICIEHHOCTH UM UHBIX 00CTOSITEIbCTB HPAaBCTBEHHOT'O BBIOODA;

- crnocoOCTBYEeT BBIPAaOOTKE MOTPEOHOCTH COOIIIOJIEHUS MPO(ecCHnOHATBHO-3TUYECKUX HOPM
MIOBE/ICHNUS;

- BBICTYNAET KaK WHCTUTYT OOIIECTBEHHOI'O CO3HAHMSI M HPABCTBEHHOCTH PaOOTHUKOB, HMX
CaMOKOHTPOJIS.

1.4. [eiictBue Hacrosmero Kopaekca pacmpocTpaHseTcs Ha BCEeX JIMI, SIBISIOMIUXCS
paOOoTHHKaMU YTIpaBIEHUS U HAXOIAIIMXCS C HEH B TPYAOBBIX OTHOUICHHUSX, BHE 3aBUCUMOCTH OT
3aHUMAaeMOM TOJKHOCTH U BBINOJIHSIEMbIX (PYHKLINH.

1.5. 3nanue u cobmiofeHne pabOTHUKAMHU YHpaBieHUs MOJIoKeHUH Hacrosmero Konekca
SBJIIETCS OJHUM U3 KPUTEPUEB OLIEHKH KauecTBa HUX MPOo(ecCHOHATbHON NEesTeNbHOCTH U TPYIOBOU
JUCLUTUIAHBIL.

1.6. Conepxanue mojoxxeHui HacTosmero Koaekca J0BOIUTCS 10 CBEACHUS BCEX PaOOTHUKOB
VYmpasneHus.

2. O0mme NpUHIMIBI ¥ PABUJIA NOBE/ICHUsI PA00OTHUKOB YTIPaBJICHUS

2.1. Bce paGoTHuku YmpaBieHHs 00s3aHbI CIEIOBaTh CIECIYIOIIUM OOIIMM MPUHIMIIAM U
IIpaBUjIaM NOBEACHUS:

- coOJII0/IeHUE BHICOKUX 3THYECKUX CTaH/IapTOB MOBEICHUS;

- Io/i/Iep>KaHre BBICOKUX CTaHJIapTOB MPO(eCCHOHATILHON NeSTeIbHOCTH;

- CJIEJOBaHUE JIYYIINM IIPAKTUKAM KOPIIOPATUBHOI'O YIIPABIICHNUS,

- CO3/1aHuE U NOJAep KaHue aTMOC(hEephl TOBEPHUS U B3aUMHOT'O YBa)KEHMS,

- CJIeJOBaHUE IPUHIIMITY JOOPOCOBECTHON KOHKYPEHIIUH;

- CJICI0BAaHUE MPUHLUITY COLIUAJIBHOM OTBETCTBEHHOCTH;
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- coOJII0/IeHUE 3aKOHHOCTH M MIPUHATHIX Ha ce0st JOTOBOPHBIX 00s13aTENbCTB;

- cOOJTI0/IEeHUE MPUHITUTIOB 0OBEKTUBHOCTU M YECTHOCTHU IIPU MPUHSITUU KaJPOBBIX PEILICHUH.

2.2. PaboTHukM YnpaBiaeHUs 00sS3aHbI:

- coOmojaTh JIEHCTBYIOIIME HOPMATHUBHO-TIPABOBBIC akThl Poccuiickoit dDenepanun u
Yeuenckoil Pecniybnuku, He ponmyckaTb HapylUIEHHE 3aKOHOB UM MHBIX HOPMATHBHO-IIPABOBBIX aKTOB
UCXOJS U3 TOJTUTHYECKON, SKOHOMHYECKOH 11€J1ecO000pa3HOCTH JIUOO 110 MHBIM MOTHUBAM;

- OCYILIECTBJIATH CBOIO AESTEIBHOCTD B IIPE/EIaxX MPeI0CTABICHHBIX IOJHOMOYHIA;

- UCHOJHSATH JTOJKHOCTHBIE OOS3aHHOCTH JOOPOCOBECTHO M Ha BBHICOKOM NPO(heCCHOHAIHLHOM
yYpOBHE B 1esiX obecnieueHus 3 pekTuBHOM paboThl YIipaBneHus;

- OCYIIECTBIISITh CBOIO MPOGECCHOHATIbHYIO AEATEIbHOCTh B Ipelaeiax MpeaMera W Iesen
JEeATEIbHOCTH Y TIPABIICHHUS,

- IpU UCHOJHEHUH JOJDKHOCTHBIX OOS3aHHOCTEH HE OKa3blBaTh MPEINOUYTEHUS KaKUM-IHOO
po(heCcCHOHALHBIM WM COIUAIBHBIM TPYIIIaM ¥ OpraHW3aIusaM, ObITh HE3aBUCUMBIMU OT BIUSHUS
OTJENbHBIX FPAXKAaH, TPO(HECCHOHATBLHBIX WA COLIMATBHBIX TPYII U OPTaHU3alINN;

- WCKJIIOYaTh JCHCTBUS, CBS3aHHBIE C BIUSHUEM KaKUX-THUOO JIMYHBIX, HWMYIIECTBEHHBIX
(puHAHCOBBIX) M UWHBIX HHTEPECOB, MPEMSATCTBYIOMUX JOOPOCOBECTHOMY HWCHOIHEHUIO HMH
JIOJPKHOCTHBIX 00513aHHOCTEH;

- coOMI0IaTh CIyKe0HYI0, Mpo(ecCHOHANBHYIO 3TUKY U MPaBUiIa JI€JI0BOrO MOBEICHUS;

- POSIBIIATh KOPPEKTHOCTh M1 BHUMAHUE 110 OTHOIICHUIO K KOHTpareHTaM Y paBJieHUs;

- BO3JICP)KUBATHCS OT MOBEJCHHS, KOTOPOE MOTJIO Obl BBI3BaTh COMHEHHE B JOOPOCOBECTHOM
WCTIOJTHEHUHU PabOTHUKAaMU JOJDKHOCTHBIX 00S3aHHOCTEH, a Takke M30eraTh KOH(QIMKTHBIX CUTYaIui,
CHOCOOHBIX HAaHECTH YIIEepO UX PeryTaluy WK aBTOPUTETY Y IPaBJICHHUS,

- IPUHUMATh IPEAYCMOTPEHHBIE 3aKOHO1aTebecTBOM Poccuiickoit denepaniu 1 BHYTPEHHUMU
JOKYMEHTaMHU YTpaBJeHHS Mephl K HEAOMYIICHHWI0O BO3HUKHOBEHUS KOHQINKTAa HHTEPECOB U
YpPEryJIupOBaHUIO0 BOZHUKIIIETO KOH(INKTAa HHTEPECOB;

- BO3JICP)KUBATHCA OT MYyONUYHBIX BBICKA3bIBAaHUM, CYXICHHH U OIICHOK JeSITeNbHOCTU
VYrpaBneHus, €CiIi 3TO HE BXOJIUT B JOJDKHOCTHBIE 00sI3aHHOCTH PaOOTHUKOB;

- TMOCTOSIHHO CTPEMHUTBCS K OOECHEeUeHHIO KaKk MOXKHO Oojee 3(ppeKTHBHOro pacmopsuKeHUs
pecypcamu, HaXOJAIMMHUCS B c(hepe UX OTBETCTBEHHOCTH.

2.3. PaGoTHuKHN 00s13aHbI IPUHUMATh COOTBETCTBYIOIME MEPHI [0 00ECTIeYeHNI0 0€301MacCHOCTH
1 KOH(UICHIUATLHOCTH MH(GOPMAIINH, 32 HECAHKIIMOHUPOBAHHOE pa3rJialllieHue KOTOPOH OHU HECYT
OTBETCTBEHHOCTh W/MIIM KOTOpas cTaja HM3BECTHA MM B CBSI3M C HCIOJIHEHHEM JOJKHOCTHBIX
00s13aHHOCTEH.

2.4. llpoxBmxeHue paOOTHUKOB YTPaABICHHUS HA BBIIIECTOSIIYIO JTOMKHOCTh JOJDKHO
OCYILIECTBIATHCS TOIBKO UCXO/IS U3 JIEJOBBIX KaUYeCTB paOOTHUKOB.

2.5. B Ympasnenun JeiicTByeT 3ampeT Ha pabOTy B YIpaBIeHUU POJCTBEHHUKOB Ha YCIOBUU
UX MPSAMOM MOAUYNHEHHOCTHU APYT APYTY.

2.6. PaboTHMKY, 3aHUMAIOIIME PYKOBOASIINE JOJKHOCTH B YTIPaBI€HUH, 00S3aHBbI:

a) MPUHUMATh MEPHI MO MPEJIOTBPALLEHUIO U YPETyIUPOBAHUIO KOH(IIMKTAa HHTEPECOB;

0) MpUHUMATH MEPBI TIO TIPEIYIPEKACHUIO KOPPYIIIIUH;

B) CBOMM JIMYHBIM [IOBEJACHHEM T[OJaBaTh IMpPUMEpP YECTHOCTH, OECHpPUCTPACTHOCTH U
CIpaBeJIUBOCTH;

) crmocoOCTBOBAaTh (POPMUPOBAHUIO OIATONMPHUATHOTO MOPATHHO-TICHXOJIOTHYECKOTO KJIMMaTa B
KOJUIEKTHUBE;

1) B OTHONIGHHUSX C TOAYMHCHHBIMH TPOSBIATH  BBICOKYIO  TpeOOBaTEIHHOCTD,
MPUHIMITUATBFHOCTh, HO OJHOBPEMEHHO HE JOMYCKaTh BBICOKOMEpHS, MPEHEOPEKUTEIHHOTO TOHA,
rpy0OCTH, HEKOPPEKTHBIX U OCKOPOUTENbHBIX 3aMeYaHtil, HEOOOCHOBAaHHBIX MPETEH3UN U OOBUHEHUH;

€) yCTaHaBJIMBaTh CIPABEIUIMBYIO, PAaBHOMEPHYIO CIY)KEOHYIO HArpy3Ky NOJYHMHEHHBIX, HE
JIOMYCKaTh TUCKPUMUHAIIMY MTyTEM IPEIOCTaBIEHUSI OTACIbHBIM pa0OTHUKAM HE3acCIyKeHHBIX OJar u
IIPUBUIIETUA;
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2.7. BuemHwmii BHI pPaOOTHUKOB YTpaBIE€HUS NPU HUCHOJHEHUH WMH JOJDKHOCTHBIX
00513aHHOCTE JIOJDKEH COOTBETCTBOBATh OOLICTIPUHATOMY JI€IOBOMY CTUIIIO, KOTOPBIH OTJIMYAIOT
o(puMaNBEHOCTD, CACPKAHHOCTD, TPAAULMOHHOCTD, AKKYPaTHOCTb.

3. PexoMeHaaTeIbHBbIE ATHYECKHE npaBuJjia moOBEJACHUA paﬁoTHI/IKOB

3.1. Hcnonusist CBOM TpPYyIOBBIE OO0S3aHHOCTH BCE pAOOTHUKHM YTIPaBICHHS JIOJKHBI
BO3/EP>)KUBATHCS OT:

a) 1r000T0 BHUJA BBICKAa3bIBAaHUH M NEHCTBUN JMCKPUMHHALMOHHOTO XapakTepa Mo MpH3HaKaM
110J1a, BO3pAcTa, pPachl, HAIIMOHAJIBHOCTH, S3bIKA, I'PAXIAHCTBA, COLHMAIBLHOIO, UMYILECTBEHHOTO WM
CEeMEHHOTO MOJIOKEHHUS, TIOJUTUIECKUX WM PETUTHO3HBIX IPEANOYTEHU;

0) MOOBIX JMYHBIX M (DMHAHCOBBIX CBS3EH, KOTOPHIE MOTYT OBITh PACIICHEHBI KaK OKa3aHUE
MOKPOBHUTEHCTBA KAaKUM OBl TO HU OBLJIO JIUIAM B LEJSX MPUOOPETEHHSI UMH MPaB, OCBOOOKACHUS OT
00513aHHOCTEH WM OTBETCTBEHHOCTH;

B) TIOCTYIKOB, KOTOpHIE MOIJIM OBl BBI3BaTh COMHEHHE B OOBEKTUBHOM HCIOJHEHUHU
paboTHUKAaMU CITy>KeOHBIX 00S3aHHOCTEH;

r) rpyOOCTH, HEUEH3ypHOH peuu, NPOSBICHUI NpeHEOPESKUTETHHOTO TOHA, 3aHOCYMBOCTH,
NPEB3ATHIX 3aMEYaHU, IPEIbABICHUS HEIPABOMEPHBIX M HE3aCIy’)KEHHBIX OOBHHEHMUIA;

) YIrpo3, OCKOPOWTENBHBIX BBIPAKECHUH WIM PEIUIMK, JEHCTBHHA, MNPEMATCTBYIOMINX
HOpMaJIbHOMY OOLIEHHIO WM IPOBOLUPYIOIIUX POTUBONPABHOE MOBEACHUE;

€) MPHUHATHUS THIIM, KYpeHHUS BO BpEMs CIYy)KEOHBIX COBEUIaHWH, Oecel, MHOTO CIyKeOHOTO
OOIIIeHUS] KOHTpareHTaMu Y IIpaBJIeHUS;

3.2. PaGoTHUKHM MPU3BaHBI CIOCOOCTBOBATH CBOMM CIY>KEOHBIM MOBEJACHHUEM YCTAHOBIICHUIO B
KOJIJIEKTHBE JIEIOBBIX B3aMMOOTHOLIEHUH U KOHCTPYKTUBHOTO COTPYAHUUYECTBA APYT C APYTOM.

4. OTBEeTCTBEHHOCTH

4.1. Hapymenuem Kopaekca mpuszHaeTcs HEBBINMOJIHEHHE WM HEHAJIeXkKalllee BBHITOTHEHHE
pabOTHUKOM YCTaHOBJICHHBIX KOJIEKCOM MPHUHIIMIIOB, HOPM H MPABWJI MIOBEACHHUSI, & TAKXKE COBEPIIICHUE
MPOCTYTIKA, MTOPOYAIIETO YeCTh PAOOTHHUKA WM Y TIPaBICHUSI.

4.2. CoOmrosienre pabOTHUKaMU YTIpaBJieHUs TOJOKeHU HacTosmero Koaekca yauTbiBaeTcst
npu GOPMUPOBAHUHU KaJIPOBOTO pe3epBa sl BHIABUKEHHSI Ha BBILIECTOSIINE JOKHOCTH, a TAKXKe MPU
HAIOKCHHUH TUCITUTUIMHAPHBIX B3BICKAHHIA.



